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1 General  
 
 
fx-project version 21, as of June 2021 
 
 
 

1.1 Brief Description  
 
 
This tutorial explains step-by-step how to get started with fx-project. 
 
Unless otherwise described, instructions always refer to the Ultimate version of fx-
project, as it includes all functionalities. 
 
 

1.2 Imprint  
 
 
 

FeRox Management Consulting GmbH & Co KG 
 
Adolf Langer Way 11a 
94036 Passau 
Germany 
 
 
Phone: +49-851-96671-0 
Fax: +49-851-96671-10 
 
Email: info@fx-project.de 
Web: https://www.fx-project.org 
 
 
Personally liable shareholder 
FeRox Management Consulting Verwaltungs-GmbH 
Passau Local Court, HRA Passau 13154 
 
Managing Director 
Walter Binder 
Passau Local Court, HRB Passau 10384 
 
 
 
© FeRox Management Consulting GmbH & Co. KG 

 
  

Visit www.DeepL.com/Pro for more information. 

mailto:info@fx-project.de
mhtml:file://I:/WEB/_FXP_OS_DEV/INT/DOC/ENGLISH/fx-project%2000.1%20Kurzuebersicht%20en.mht!https://www.fx-project.org
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2 Workflow: First Steps  
 
 
 
The following section describes how the first steps can be taken in fx-project. Basically, it 
is recommended to create a separate client for the tests, which can be deleted again after 
a successful test.  

 
 

 

 

Notice: 

 
Since client no. 1 contains additional control functions, e.g. create new clients 
etc., it is better to manage real live data in a new client and to reserve client no. 
1 only for the administration of the whole fx-project. 
 

 
This procedure is not a must, but merely a suggestion from practical experience. 
 
 

2.1 Login Client 1  
 
 
When logging in to fx-project for the first time, the following information is entered in the 
"User Login" screen: 
 

 Client No. 1 (Main Client No. 1) 
 User Name admin 
 Password fx-project 

 
or the personal access data. With a click on the button "Login" the login takes place. 
 

 
(Figure 1: The screenshot may differ depending on the version) 

 

http://www.iws.de/StopSchild.jpg
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2.2 Workflow: Administrator 1  
 
 
The administrator of a client can set all necessary options for the respective client system. 
The settings apply to all users in the respective client as the default setting. 
 
 

 

2.2.1 Client Settings 1  
Administration ► Client ► Client Settings  
 
 

 

 

 

Notice: 

 
Create document archive folder, e.g. /act/dms/fxp/ (for Linux) or Z:\FXP\DMS\ 
etc. (for Windows). The web server must have full access to it, e.g. for the 
Apache server the Apache user under Linux, or for the IIS the Internet process 
account IUSR or IWAM under Windows. 
 

 
DMS: The uploaded documents or copies of the sent emails are stored in this folder for 
each client. All other settings are already preset by default and can be changed as desired. 
 
Settings made here apply to all clients unless they are overridden by administrators of 
other clients or users. 
 

http://www.iws.de/StopSchild.jpg
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(Figure 2: The screenshot may differ depending on the version) 

 
Some settings, such as the "DMS: Path to document archive", can only be changed by 
the main administrator of client 1 
 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 3: The screenshot may differ depending on the version) 
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2.2.2 Client 1 - Basic Data  
Creation ► Client ► Basic Data  
 
 
If you are not yet in change mode, click the [Change] button in the action bar. 
 

 
(Figure 4: The screenshot may differ depending on the version) 

 
Select the client you want to change in the selection field. (After a new installation, there 
is only client 1 here). 
 
To display the corresponding data, click the [Select] button. 
 

 
(Figure 5: The screenshot may differ depending on the version) 

 
 
Change the basic data of your main client 1 according to your wishes. Add icons or 
company logos. 
 
Likewise, the username, email address or password of the main administrator can be 
changed. 
 

 
(Figure 6: The screenshot may differ depending on the version) 

 



 
 

 
 
 
 

 
9 / 30 

Add addresses or communication data. 
 

 

 
 

 
(Figure 7: The screenshot may differ depending on the version) 

  

 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 8: The screenshot may differ depending on the version) 
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2.2.3 Client 1 - Create New Client  
Creation ► Client ► Basic Data  
 
 
As already described, it makes sense to carry out the tests in a separate client. This must 
be newly created by clicking on the [Create] button in the action bar. 
 

 
(Figure 9: The screenshot may differ depending on the version) 

 
 
Now enter the data of the new client. The definition mask is structured similarly as before 
in the change mode with the exception of the following two fields: 
 

 Client number: 
This can be freely selected as long as there is no client with this number. The 
field is always preset with the next free number (here: 2). 

 
 Client: 

If a client is selected as source here, some basic data (lookup values and user 
roles, see later) will be copied when creating the new client. 

 

 
(Figure 10: The screenshot may differ depending on the version) 

 
 
An administrator is automatically assigned to each newly created client.  
 
Once all the data has been entered, click on the [Save] button to send it, check it and 
transfer it to the database. 
 

 
(Figure 11: The screenshot may differ depending on the version) 
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2.2.4 Logout Client 1  
 
 
This completes the preparations for creating a new client. Now perform a "Logout" in the 
current client. 
 

 
(Figure 12: The screenshot may differ depending on the version) 
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2.3 Login Client X  
 
 
Now log in with the previously created administrator data in the newly created client, e.g. 
client 2. 
 

 
(Figure 13: The screenshot may differ depending on the version) 

 
 
 

2.4 Workflow: Administrator X  
 
 
The administrator of a client can set all necessary options for the respective client system. 
The settings apply to all users in the respective client as the default setting. 
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2.4.1 Client Settings X  
Administration ► Client ► Client Settings  
 
 
All settings are already preset by default and can be changed as desired. 
 
Settings made here apply to the entire client.  
 

 
(Figure 14: The screenshot may differ depending on the version) 

 
 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 15: The screenshot may differ depending on the version) 

 



 
 

 
 
 
 

 
14 / 30 

2.4.2 User Settings  
Administration ► Users ► User Settings 
 
 
All settings are already preset by default and can be changed as desired. 
 
Settings made here apply only to the own user. 
 

 
(Figure 16: The screenshot may differ depending on the version) 

 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 17: The screenshot may differ depending on the version) 
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2.4.3 Client X - Basic Data  
Creation ► Client ► Basic Data  
 
 
Go to the [Change] mode. 
 

 
(Figure 18: The screenshot may differ depending on the version) 

 
 
The selection field contains only the own client. To display the corresponding data, click 
the [Select] button. 
 

 
(Figure 19: The screenshot may differ depending on the version) 

 
 
Change the basic data of your working client X according to your wishes. Add icons or 
company logos. 
 
Likewise, the username, e-mail address or password of the main administrator can be 
changed. If, on the other hand, you leave the password field blank, no password change 
will take place, i.e. it will not be deleted. 
 

 
(Figure 20: The screenshot may differ depending on the version) 
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Add addresses or communication data. 
 

 

 
(Figure 21: The screenshot may differ depending on the version) 

  

 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 22: The screenshot may differ depending on the version) 
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2.4.4 Client X - Contact Person  
Creation ► Client ► Contact Person  
 
 
Go to the [Change] mode. 
 

 
(Figure 23: The screenshot may differ depending on the version) 

 
Change the data of the client's contact person here according to your wishes. Add photos, 
addresses or communication data. 

 

 

 

 
(Figure 24: The screenshot may differ depending on the version) 

 

 



 
 

 
 
 
 

 
18 / 30 

Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 25: The screenshot may differ depending on the version) 

 
 

 

 

 

Notice: 

 
The main administrator of each client is at the same time always a contact 
person of the client, which cannot be deleted! A client contact person is NOT 
automatically in the group of internal or external employees at the same time. If 
this should be desired, he must be created separately again in the respective 
person group. 
 

 
 

  

http://www.iws.de/StopSchild.jpg
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2.4.5 Reference Values  
Administration ► Client ► Reference Values 
 
 
Go to the [Create] mode. 
 

 
(Figure 26: The screenshot may differ depending on the version) 

 
Work through and fill in all the individual categories. The lookup categories appear as 
selection fields in the corresponding input masks and are listed in the order in which they 
are assigned here (Position / Value). 
 

 

 
(Figure 27: The screenshot may differ depending on the version) 

 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 28: The screenshot may differ depending on the version) 
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2.4.6 Holidays  
Administration ► Client ► Holidays 
 
 
Go to the [Create] mode. 
 

 
(Figure 29: The screenshot may differ depending on the version) 

 
There you can define proposed holidays of the selected year by placing a checkmark in 
each desired checkbox. Additional holidays can be defined at the end of the list. 

 

 
(Figure 30: The screenshot may differ depending on the version) 
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Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 31: The screenshot may differ depending on the version) 

 
 

 

 

 

Notice: 

 
These holidays apply in principle to the entire client. 

 

http://www.iws.de/StopSchild.jpg
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2.4.7 Profile Names 
Administration ► Profile/Users ► Profile Names 
 
 
User profile groups (= "profiles" for short) are group folders to which one or more users 
incl. program functions can be assigned. 
 
 
Go to the [Create] mode. 
 

 
(Figure 32: The screenshot may differ depending on the version) 

 
Any number of profiles can be created there. 
 

 
(Figure 33: The screenshot may differ depending on the version) 

 
 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 34: The screenshot may differ depending on the version) 
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2.4.8 Profile Program Assignment  
Administration ► Profile/Users ► Profile Program Assignment 
 
 
Under "User Profile Groups", select the appropriate profile names for which you want to 
assign programs, and then click "Select". 
 

 
(Figure 35: The screenshot may differ depending on the version) 

 
From a large amount of programs, the various available program functions can be 
assigned to the selected profile by ticking the checkboxes. Differentiated assignment of 
rights is possible, e.g. All / Display / Create / Change / Delete. 
 

 
(Figure 36: The screenshot may differ depending on the version) 
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Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 37: The screenshot may differ depending on the version) 

 
 
 

2.4.9 Employees - Basic Data  
Creation ► Employees ► Basic Data 
 
Go to the [Create] mode. 
 

 
(Figure 38: The screenshot may differ depending on the version) 

 
All employee data are created here, including photos, addresses and communication 
data. 
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(Figure 39: The screenshot may differ depending on the version) 

 
 

Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 40: The screenshot may differ depending on the version) 

 
 

 

 

 

Notice: 

 
When a new employee is created, standard additional employee data is also 
created automatically, but this can be changed later at any time in the additional 
data program function. Employee additional data are e.g. weekly working hours 
(40 h), weekly working days (Monday-Friday), employee entry date (first of the 
current month) etc. 
 

 

http://www.iws.de/StopSchild.jpg
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2.4.10 User Definition  
Administration ► Profile/Users ► User Definition 
 
 
Create the employees as users incl. password assignment. Names in green in the 
"Corresponding Person" field means that at least one user is already assigned to this 
person. 
 
Any number of users can be assigned to one person (n:1 relationship), but this is usually 
always a 1:1 relationship. On the other hand, only exactly one person can be assigned to 
a user at a time. 
 
 
Go to the [Create] mode. 
 

 
(Figure 41: The screenshot may differ depending on the version) 

 
Here exactly one previously created profile (= user profile group) can be assigned to a 
user. 
 

 
(Figure 42: The screenshot may differ depending on the version) 

 
 
Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 43: The screenshot may differ depending on the version) 
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2.4.11 User Profile Assignment  
Administration ► Profile/Users ► User Profile Assignment 
 
If the user was not assigned to a user profile group during user definition, or if a user is to 
be assigned to several user profile groups, or if the membership of a user profile group is 
to be changed, this can be done with this program function. 

 
There are two modes: 
 

 Group mode: 
One or more users can be assigned to a user profile group at the same time. 
 

 User mode: 
A user can be assigned to one or more user profile groups at the same time. 

 

 

 
(Figure 44: The screenshot may differ depending on the version) 
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Only after clicking the [Save] button on the top right, the entered data will be sent, checked 
and transferred to the database. 
 

 
(Figure 45: The screenshot may differ depending on the version) 

 
 
 

2.4.12 User Overview  
Administration ► Profile/Users ► User Overview 
 
 
In the user overview, important basic information is displayed for each individual user, e.g. 
person type, profile groups, roles, etc. 

 

 
(Figure 46: The screenshot may differ depending on the version) 

 

By clicking on the → "Arrow" on the right side of every user you can view detailed 

program rights for this user. 
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2.4.13 Logout Client X  
 
 
With this, the basic data for successful work with fx-project is recorded. 
Now perform a "Logout" in the current client. 
 

 
(Figure 47: The screenshot may differ depending on the version) 
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3 Third-Party Software Notice 
 
 
For third-party software, the provisions of the respective manufacturer and its license 
rights shall apply. License rights of third-party software are only included if they are 
expressly agreed in the contract (operating system, database system, etc.). 

 
 

 

 

Notice: 

 
FeRox Management Consulting GmbH & Co. KG does not assume any liability 
for third-party software! 
 

 
 


